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Click Actions.

Welcome to evasys

.... the online platform for teaching evaluations at MUI

You can return to this overview page at any time by clicking on the MUI logo in the top left corner.
To end the session, click on the profile icon in the top right corner, followed by Log Off.

In the header, you will find the two main menus, Actions and Settings, as well as the Info and Extras menus, which are not relevant.
The menu items of the selected main menu are displayed as icons on the left-hand side. This toolbar can be expanded for the duration of the session.

The Actions menu:

Here, you can create and manage your online teaching evaluations (in evasys, these are called surveys).

You can either use an existing questionnaire template unchanged or add up to two additional, individually designed questions.
All evaluations and assessments are permanently available to you in your self-created survey folder.

The Settings menu:
This menu item allows you to access your user profile, customize your user data (e.g. login name) and change your password.

MUI instructions for voluntary teaching evaluation with evasys
* Onboarding guide for voluntary MUI teaching evaluation (English version)
* Detailed instructions for the voluntary MUI teaching evaluation (long version in German,
including screenshots and instructions for expanding the questionnaire templates by up to two individually designed questions).

If you have any questions or suggestions about the teaching evaluation, please email us at evaluation@i-med.ac.at.

We wish you success!



Click Create New Folder and name it
consequently:
Evaluations FirstName LastName
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Create New Folder
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Click New Survey in the sidebar.

®

ACTIONS

Questionnaires

s

Own Questionnaires

@  Questionnaire Templates
[2]  Question Library
Surveys

[*] New Survey

O Listo
[ Evaluation_Jane...
7 Scheduled Tasks

Processing

~  Verification

SETTINGS INFO EXTRAS

List of Folders

Name

[ Evaluation_Jane_Doe

Create New Folder

Information

The folder has been created.

Contents

0 Surveys, 0 evaluated

Date of creation

13.02.2026

Rename Delete

Rename ®



Name format:; Course number + full official course title
+ (WSYYYY)[winter term] or (SSYYYY) [summer term]
Example:

046007 Medical image analysis (KF)(SS2026)

Survey name & Folder

146007 Medical image analysis (KF) (S52026)




Select Questionnaire Template (lecture,
seminar, practical course, etc.

ACTIONS SETTINGS INFO EXTRAS

Choose questionnaire

FEval_PKGU_2.2 - Freiwillige Evaluation — Proble ~ Questionnaire preview

Questionnaire Templates

ting

FEval_PKGU_2.2 - Freiwillige Evaluation — Problemorientierter Kleingruppenunterricht (PKGU)
FEval_PR_2.3 - Freiwillige Evaluation — Praktikum (PR)

FEval_RE_2.2 - Freiwillige Evaluation — Repetitorium (RE)

FEval_SE_2.3 - Freiwillige Evaluation - Seminar (SE)

FEval_VO_2.2 - Freiwillige Evaluation — Vorlesung (VO)

FEval_VO_mL_2.2 - Freiwillige Evaluation — Vorlesung mit mehreren Lehrenden (VQ)
FEval_VU_2.3 - Freiwillige Evaluation — Vorlesung—U bung (VU)

VEval_PKGU_2.1 - Voluntary evaluation — problem-based small-group learning (PKGU)
VEval_PR_2.2 - Voluntary evaluation - practical course (PR)

. VEval_SE_2.2 - Voluntary evaluation — seminar (SE) -

VEval_VO_2.2 - Voluntary evaluation - lecture (VO)

VEval_VU_2.2 - Voluntary evaluation — integrated course (VU)




Select Online Survey and press Next

Choose survey type
O Paper survey
t aper =:|_-?E'..=: nnaire, snare It and scan the returns. The data will be read automatically.

O Hybrid Survey

® Online Survey



Choose General Password.

Assign a
PasSSWOrC

nassword of your choice. The
Is only required by evasys for

generating t

ne QR code. You do not need to

write it down or remember it.

Online Survey - Details

Select the method of granting access to the online survey:

O Individual Password

Required Passwords (Number of participants) 25

® General Password



Select Online Template MUL. Press
Next.

ACTIONS SETTINGS INFO EXTRAS

Online Survey - Details

Forwarding after survey completed
O Activate forwarding

Forwarding URL  http://

Choose online template
Onlinetemplate MUI

I message etc.). To choose




The survey creation is now complete.
All surveys (=evaluations) can be found
via the Actions menu in your survey

folder (sidebar).



Click on the Actions menu, select your survey
folder (sidebar), and click on the name of the
survey. The survey details will then be displayed.

n Surveys in Folder "Evaluation_Jane_Doe"

07 Medical image analysis (KF) (S52026) @ In progress VEval VU 2.2 13.02.2026 - Hg ®




Select Download QR code for this
survey.

G ACTIONS SETTINGS INFO EXTRAS (i?j] Help
Survey Details
= [ Survey 046007 Medical image analysis (KF) (552026)
@ o Folder Evaluation_Jane_Doe
5] @& Type Single Password based (griasti)
[¥ Questionnaire VEval_VU_2.2 - https://cloud3.evasys.de/i_med/fonline.php?p=griasti
(D Status In progress (ready for data)
E3] =] Survey Created on 13.02.2026 at 13:07:50
[ .
Actions
[

2% Download QR code for this survey

Change password
= Send password via email to participants
=1 Send reminder to respondents

4 Receive password by email

@ Online template: oOnlinetemplate MUI ~

@ Online Layout: Use questionnaire default v

[= Evaluation for participants: Use questionnaire default v

Scheduled Tasks

=

Close Survey



End data collection: Click Actions, select your

survey folder (sidebar), and click Finish Data

Collection in the Actions section. The survey
can be reopened if necessary.

Details Status ~ Form  Created ~ Processed




In the survey details under Report, select

the option to download the results as a

PDF or to send them via email to retrieve
the survey results.




Additional Function: Adding Questions

It is possible to add two self-formulated
guestions.



Select Questionnaire Templates.

@ ACTIONS SETTINGS INFO EXTRAS
Questionnaires

r[‘j Own Questionnaires Welcome to EV&SYS

&) Questionnaire Templates I

Question Library ... the online platform for teaching evaluations at MUI

Surveys
Y You can return to this overview page at any time by clicking on the MUI logo in the top left corner.
[#]  New Survey To end the session, click on the profile icon in the top right corner, followed by Log Off.
List of Folders f— . . . :
O ¥ In the header, you will find the two main menus, Actions and Settings, as well as the Info and Extras menus, which are not relevant.
[} Evaluation_Jane... The menu items of the selected main menu are displayed as icons on the left-hand side. This toolbar can be expanded for the duration of the session.
70 Scheduled Tasks The Actions menu:
Here, you can create and manage your online teaching evaluations (in evasys, these are called surveys).
You can either use an existing questionnaire template unchanged or add up to two additional, individually designed questions.
 Verification All evaluations and assessments are permanently available to you in your self-created survey folder.

Processing

The Settings menu:
This menu item allows you to access your user profile, customize your user data (e.g. login name) and change your password.

MUI instructions for voluntary teaching evaluation with evasys
* Onhoarding guide for voluntary MUI teaching evaluation (English version)
¢ Detailed instructions for the voluntary MUI teaching evaluation (long version in German,
including screenshots and instructions for expanding the questionnaire templates by up to two individually designed questions).

If you have any questions or suggestions about the teaching evaluation, please email us at evaluation@i-med.ac.at.

O Expand permanently We wish you success!



Select the gquestionnaire you would like to
modify. On the right side of the respective
guestionnaire, choose Use Template.

ACTIONS SETTINGS INFO EXTRAS (?) Help

Questionnaire Templates

@

IS

Abbreviation Title Pages Date Preview Use Template
FEval VO_mL_2.2 Freiwillige Evaluation — Vorlesung mit mehreren Lehrenden (VQ) 13.02.2026 13:36:40 0
FEval_PKGU_2.2 Freiwillige Evaluation - Problemorientierter Kleingruppenunterricht (PKGU) 13.02.2026 13:36:40 0
FEval VO 2.2 Freiwillige Evaluation — Vorlesung (VO) 13.02.2026 13:36:40 0
FEval_RE_2.2 Freiwillige Evaluation — Repetitorium (RE) 13.02.2026 13:36:40 (]
VEval_PKGU_2.1 Voluntary evaluation — problem-based small-group learning (PKGU) 13.02.2026 13:36:40 0
VEval_PR_2.2 Voluntary evaluation — practical course (PR) 13.02.2026 13:36:40 0
VEval_v0_2.2 Voluntary evaluation — lecture (VO) 13.02.2026 13:36:40 0
VEval_vU_2.2 Voluntary evaluation — integrated course (VU) 13.02.2026 13:36:40 0
VEval_SE_2.2 Voluntary evaluation — seminar (SE) 13.02.2026 13:36:40 (]
FEval_PR_2.3 Freiwillige Evaluation — Praktikum (PR) 13.02.2026 13:36:40 0
FEval_SE_2.3 Freiwillige Evaluation - Seminar (SE) 13.02.2026 13:36:40 0
FEval_vU_2.3 Freiwillige Evaluation — Vorlesung-Ubung (VU) 13.02.2026 13:36:40 0

Note: Required questions, cross tabulations and online survey designs cannot be copied when copying the template into the form management.




Click Edit.

ACTIONS SETTINGS INFO EXTRAS C’a Help

(D Information

A form was added to your form management view.

Own Questionnaires

Actions
Abbreviation Title Pages Date Engine Recognition Set Settings Languages Copy Delete Preview  Expor Edit
VEval_VU_2.3 Voluntary evaluation - integrated course (VU) 1 13.02.2026 at 13:42:42 VF Editor N @ 1] ® [N

[Template]



At the top left click Add, select a new question group.
Recommendation: Name it “Own Questions,”
“Additional Questions,” or similar.

Then click “Apply.”

BIU|xx|A-#-Flow|al
Additional Questions




Click Add Question tab.

ol oee — 3
[l saveand Exit | @£ Form Properties [Veval_vu_2.3] | [ Paper Preview LTl Online Preview | N

Editor Control | Question Library
1.1 The lecturer explained the learning goals of the course Strongly Strongly [2 Table of contents
agree disagree

- Add

clearly. [T]
1 Integrated course (VU)

c . .
N T 1.2 The lecturer presented the topics in a clear and organized Strongly Strongly 2 Additional Questions

way. [T] agres disagree
Extended Pole Labels
Line Space 1.3 The lecturer encouraged students to participate and think Strongly Strongly
Separatar actively. [T] agree disagree
T Text Box
Picture 1.4 The lecturer answered students’ questions in a helpful Strongly Strongly
U Page Break way. [T] agres disagres
» Edit
» Clipboard 1.5 The lecturer used examples to explain theory. [T] Strongly Strongly
agree disagree
» Move
» Form Properties 1.6 The lecturer taught the content at a suitable pace. [T] Strongly Strongly
agree disagree

» Question Library

» Form Informati

1.7 What did you like most about the lecturer’s teaching? [T]

1.8 What changes would you suggest? [T]

2. Additional Questions




Scaled questions: Enter the question text,
select Add individual pole labels, and
label the left and right poles. Then click

Apply.

b SlasmoEsre |

turer explained the learning go: Question Wizard ()\ (7:\
Scaled Question
turer presented the topics in a BIU|XXA- g SFIBIE ‘C) (_)
My english pronounciation was understandable - .
cturer encouraged students to | (::\ IC:\
1
Number of checkboxes: 5 ~ 0 o 0o 0O 0O I~ o
turer answered students’ ques! L) L)
B . ./ ./
) . l Add individual pole labels ~ ~
ot [ - . () ()
HISTUSSCSXmPIEs (0 SXPIS I | oft pole: Right Pole: Abstention: s p
BJIU|YZSI|E BIU|@YIE BJIU|YS|E
turer taught the content ata Sirengly agrse Slrongly dissorsa ‘(:‘ (_:‘
Report
id you like most about the lecty | Type of Diagram: Histogram v
[ set this scaled question as mirrored question
- O Use these settings as default for new scaled
Settings questions . .
O Apply settings to existing scaled questions
m] Display this scaled question as an image scale in —
online surveys. (Image can be defined in online
hanges would you suggest? [T] templates)

tional Questions




en questions: Enter the question and
click Apply.

Question Wizard

—Open Q

BIU|xux[A-#-Jloyml
at specific suggestions do you have that would meaningfully snhance this course for future students?

Answer field
Box Size: 5 ~ lines
Number of characters 1] (maximum number of characters for

(online): online surveys)

Note: D means "without restrictions™.

‘UDid you know?

In online surveys, validation (plausibility checks) can be used to test entries
to open questions and matrix fields with value ranges and regular
expressions, before a survey participant can submit the questionnaire.
Validation settings can be accessed via the left side menu in the editor
control panel under the menu item "Form Properties”.

Picture: Integrate picture
oy o]




After completing the questionnaire, adjust the name
under Form Properties.
Example:

“Voluntary evaluation — integrated
course (VU) [Own Questions]”

Title:




Click Save and Exit.

L g T )
Form Properties [VEval_vU_2.3] paper Preview =L Online Preview e
buestion Library
- Add [ORGANIZATION] [AUTHOR] ) Table of contents
(31 Add Question Group 1 Integrated course (VU)
[SUBUNIT] [SURVEY]

2 Additional Questions

(2 1. Integrated course (VU) [T]

1.1 The lecturer explained the learning goals of the course Strongly Strongly
clearly. [T] agree disagree
» Edit
¥ Clipboard 1.2 The lecturer presented the topics in a clear and organized Strongly Strongly
» Move way. [T] agree disagree
» Form Properties
+ Question Library 1.3 The lecturer encouraged students to participate and think Strongly Strongly
actively. [T] agres disagree
+ Form Information
1.4 The lecturer answered students’ questions in a helpful Strongly Strongly
way. [T] agree disagree
1.5 The lecturer used examples to explain theory. [T] Strongly Strongly
agree disagree
1.6 The lecturer taught the content at a suitable pace. [T] Strongly strongly
agree disagree

1.7 What did you like most about the lecturer’s teaching? [T]




When creating a survey, your Own
guestionnaire can be selected and used.

@ ACTIONS SETTINGS INFO EXTRAS C'-') Help

Choose questionnaire

o

B

I VEval_VU_2.3 - Voluntary evaluation — integrate ~ I Questionnaire preview

Own guestionnaires
VEval_VU_2.3 - Voluntary evalu

[Own Questions]

tegrated course ()

Questionnaire Templates
FEval_PKGU_2.2 - Freiwillige Evaluation — Problemorientierter Kleingruppenunterricht (PKGU)

- FEval_PR_2.3 - Freiwillige Evaluation — Praktikum (PR)
(] FEval_RE_2.2 - Freiwillige Evaluation — Repetitorium (RE)
FEval_SE_2.3 - Freiwillige Evaluation — Seminar (SE)
O FEval_V0_2.2 - Freiwillige Evaluation - Vorlesung (VO)
@ FEval_VO_mL_2.2 - Freiwillige Evaluation — Vorlesung mit mehreren Lehrenden (VO)

FEval_VU_2.3 - Freiwillige Evaluation — Vorlesung-Ubung (VU)
. VEval_PKGU_2.1 - Voluntary evaluation — problem-based small-group learning (PKGU) -
VEval_PR_2.2 - Voluntary evaluation — practical course (PR)
VEval_SE_2.2 - Voluntary evaluation — seminar (SE)

VEval_VO_2.2 - Voluntary evaluation - lecture (VO)

VEval_VU_2.2 - Voluntary evaluation - integrated course (VU)
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